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APPLICATION FOR RECORDS RETENTION SCHEDULE pOFFICE OF THE SECRETARY OF STATE :

RECORDS MANAGEMENT DIVISION :
INSTRUCTIONS See Publicatfon No. 76—BM—1 for instructions on completing this form. Forward signed ongmal t0 '

) | Oepartment of Archives and H:stbry, Recdrds Management Division, 330 Capitol Avenue, Atlanta, deorgna 30334, f
Attentlon Schedulmg Section. . P : f ' .
t FOR AGENCY USE 1. Agency Addrest L 'FOR AECORDS MANAGEMENT USE |,
" appuication Date Georgia Ports Authority : ' Application Number
; : : Operaflons Division Container Central
1-05-79 : ’
!A e Post Offlce Box 2406 - R—_’mq" IDG —
eplication Num . . ate Recgiv te Completed
Sav h, Georgia 31402 : mpls
; 56 avannah, Georg JAN 18 1979 ’? 16 1979
2. Bsrson to Contact ' Working Title S Teiephoha Number
i E. Pat Ward ‘ Container Central Manager 964-1721, # 343

s
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3. Action Requested |
3. R Estanusn Retention Schedulefrecord will continue to accumulate,
b. (3 Disposa of prasent accumuiation; no further accumulation anticipated.
¢ = Amend Application No. Check One: T3 Change; {J Supercede; {1 Void

2, Datos of Series 5. Records Series Title (fo/lowed by title used in office; if different)
{ Sarliest Latest _
1971 | To Date Llne Release File
§ §. Civision and Gifice Function ~ What is the function of the Division and thg Office in which this record series is created?

The Director of Operations asslsts the Executive Director in the managerial functions of the
Georgia Ports Authority and is responsible for the operations of the Savannah State Docks &
Warehouses ~ Garden City Terminal and Ocean Terminal, Savannah State Docks & Railroad Company,
Augusta State Docks - Barge Terminal, Bainbridge State Docks - Barge Terminal & Brunswick
State Docks & Warehouses. He also handles The function of leases, including negotiating
leases for all divistons of the Port Au+hor1fy, and with commercua! and industrial concerns
for use of space provided by the Georgia Ports Authority.

PR,

i The Container Centrat Manager is responsible for the overall operation of the Contalner
Central Complex and Field Division. Engages in a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
procedures, maintains liaison with all segments of shipping industry.
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7. Record Series Description This file contains the followmg documents {mciude form numbers and titles, if any): ;
Attach samples of the file. '
Documents reiating to: receiving releasé notices on containers from shipping lines. -
inciuded are: Line release forms .“ sftating the inland carrier and destination

of containers.

9. Annual Rate of Accumulation of Rerords

File is arranged: By shipping !ine ; thereunder weekly.

’ 8. Monihly Reference Rate “How often are records referred Tto which are: T
One to six months old 3 ; Seven to tweive months old ——2 . Thirteen to twenty-four months old N

i twenty-five months and older___‘_______ ? .

i Letter-size drawers ; Legal-size drawers ; Shelves : Other {specify) 12 legal boxes
i - ‘ - |

AR-30-71." Rev, 76 7 S ~ (Over)
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ves | no | 1

0. Questionnaire __{Place an 'X""in the proper column)

3. Is this the official copy of the series? §
X If not, where is it? -
X b. Does the series oonta'pn confidential information requiring security handling? [f yes, cite law or reguiation.
4 ek
X ._ls this a vital record? ' ' 5 N
X d Does this series have historical or long.term research value? - Long term. [ '
e. When one or two documents in the file make it necessary tq keep the entire f:le for a long perucd couid these
x dchments be scheduled separ _a;u’ o
X _1| £ <sghe infer ttach éopy
g"“?s‘the in m&:on contained in this series ever analyzed and/or recorded ina summanzed report?
i a If ves, attach copy, i
: h. Is there a duplication of this saries in your office, or in another offlce or agency?
i X i ves, where? oD lpplng Line.
X 1 i lszhis seri of jt) rly migrofilmed? . ———
e I i._Does the record series resut in a comouter printout? !N porfion.
{ 11. Ratention Requirements f The following requires the series to be kept:
| . State Law years. d, Audit period years,
‘; ‘a Statute of limitation years. . . Administrative need 5 years.
‘ 2. Enderal law ) years, f. Federal retention instructions years,

Attach copy or excerpt of lavs or requiations. Explain administrative need.

Long term research value by request of shipping line. . - -~ - - -
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12 Anui-élv‘eg_! Disposition 'Ihst‘rugtiqns‘ This agency recommends that the file series be cut ott at the end of each:

R Hold

P Co . [ Calendar Year; O Fiscal vear; & Other _ 'mon‘fhf'f S ‘ then,

in the current files area __.._.6_....._month(s) ——_—— . year{s); then .

® Transfer to iocal holding area, hcid__.‘.._zi_'._...\.;_year(s):thén o S

(O Transfer to State R2cords Center; hold - - T
& Destroy. - - - I R S , o : . |
T Transter to State Archwes for perrnanent retention.: = L , . v

23 Other

year(s); then

1Specify)

These instructions apply to all prior and future accumulations of the series.

Agency Headfbesignee (ngnature} | Date Records Management Officer (Signature) ., Date'

Recommenda
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State Reeorda Comml_ttee (Signature) 7 Date

; tions in para- ' < ' -
graph 12 are approved. ~ State Auditor /Designee W l,/ {-7¢
{1¥ disapproved, attach letter 4 ‘
of explanation.) Secr /Dasigres

2~)3 -7,
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Attorney Cenera!/Desngnee




